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CELEBRATING OUR EDUCATIONAL ACHIEVEMENTS




________________________________________________________________________

FOR IMMEDIATE RELEASE




   Media Contact
[Insert contact information]
- Planning Purposes Only -


[Insert Title of your Event]

Celebrating National GEAR UP Week

When:

[Insert date of event]


[Insert time of event]
Where:
[Insert location of event – name of building]


[Insert street address]



[Insert Town, State and Zip Code]
Note:
Members of the media will be asked to sign in upon arrival. Crews may begin setting up at [Insert crew set-up time].

[Insert any other relevant information, ie, “Satellite truck parking is available on site.”]
